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Travel Subsidy Application Form

for ASEM Professionalisation Network Conference and Meeting 
in Bergisch Gladbach, Germany, June 2009
(This form is for the researchers in ASEM LLL Hub research networks only)

	Participant full name
	     

	Job title/position
	     

	University/ Research Institute

(Name and website)
	      

	Country
	     

	Postal address
	

	E-mail address
	     

	Telephone number
	     

	Fax number
	     

	For Europeans: Have you applied for a Grundtvig-Subsidy at your National Agency? Until when do you expect the answer
	

	
	Subsidy request:



	Confirmation of participation and request for subsidy
	· I am a researcher of ASEM LLL Network No 3
· I will participate in the network meeting and Conference "Teachers and Trainers in Lifelong Learning - Professional Development in Asia and Europe" 29.-30. June 2009 in Bergisch Gladbach, Germany.


	Travel costs (airfare)
	I would like to apply for a travel subsidy of up to

□ EUR 400                □ EUR 800


Please return this form to the Network Assistant Coordinator, Regina Egetenmeyer-Neher via email (egetenmeyer@die-bonn.de) and the ASEM LLL Hub Chairman, Arne Carlsen via email (asemLLL@dpu.dk) or 
fax (+45-8888 9702) by 30 April 2009.
Notes for Network 3 Researchers

Travel subsidy

The researchers, who are members of ASEM LLL network 3: “Professionalisation of Lifelong Learning with a special emphasis on teacher training”, can apply for travel subsidies to participate in the 2nd network meeting and the Conference "Teachers and Trainers in Lifelong Learning - Professional Development in Asia and Europe" on 29-30 June 2009 in Bergisch Gladbach, Germany. All travel subsidies are paid for on the basis of economy class airfare. The reimbursement of the travel subsidies is based on the actual receipt of air ticket and will not exceed EUR 800 for participants coming from Asia and EUR 400 for participants coming from Europe. 
DIE will sponsor hotel costs 2 day/night and the conference fee of some colleagues, especially for the colleagues from Asia. All other expenses (e.g.: visa fees, airport transfers, travel insurance, etc) should be covered by participants or their universities. 

Reimbursement procedure 

A maximum amount of Euros 800 or Euros 400 will be reimbursed to eligible participants’ bank accounts after the meeting upon receipt of travel documents as indicated below. These travel documents are strictly required for the Danish state audit, financial reports to ASEF (Asia-Europe Foundation).
-Original or certified copy of invoice / receipt for airfare.

-Exchange rate between local currency and Euro.
-Boarding passes 

-Photocopy of ticket 

-Airport Tax receipts (if any)

-Valid bank details (especially IBAN, SWIFT Code, and precise name of beneficiary)
The ASEM LL Hub will only reimburse each sponsored participant upon submission of complete reimbursement documents and their valid bank details before 15 July 2009 (stamp dated). Participants who fail to do so will not be reimbursed. 

It will take about 15 working days to transfer the travel subsidy to the stipulated bank account after receiving all the documents. 

If you have any questions please send them to your network co-ordinator or to asemLLL@dpu.dk
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